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Configurarea si migrarea contului @valahia folosind Outlook

*Daca aveti deja setat contul de email in Outlook, puteti trece direct la pagina 5
*Daca doriti configurarea Microsoft 365, puteti trece direct la pagina 12

La prima pornire Outlook va cauta conturile setate pe dispozitiv

X

e Outlook

% Searching for accounts . ..

Advanced options v

Tn cazul in care Outlook detecteazi contul il va afisa. Click pe Avanced options, bifim

Let me set up my account manualy si click pe Connect

& Outlook

Email address

marius.diaconu@valahia.ro -

Advanced options &

¥ Let me set up my account manuallyé
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Se alege optiunea IMAP

E Outlook

Advanced setup

J & K

Q)

Se seteaza adresa serverului: mail.valahia.ro

Incoming IMAP port: 993
Outgoing SMTP port: 465
Criptare: SSL

Microsoft 365 Outlook.com Exchange Google
POP IMAP Exchange 2013
or earlier
Go back
IMAP Account Settings
marius.diaconu@valahia.ro (Mot you?)
Incoming mail
Server | mailvalahia.ro Port | 993

Encryption method | SSL/TLS

Require logon using Secure Password Authentication (SPA)

Outgoing mail

Server | mailvalahia.ro Port | 465

Encryption method | SSL/TLS |+

Require logon using Secure Password Authentication (SPA)

Go back

Click Next
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Introduceti parola asociata contului si faceti click pe Connect

*
IMAP Account Settings
marius.diaconu@valahia.ro (Not youT)
Password
*********** | B
Go back

Se asteapta conectarea cu serverul
*

E Outlook
Adding marius.diaconu@valahia.ro

We're getting things ready
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Tn cazul in care Outlook mai detecteaza un alt cont de email il afiseaza si putem parcurge

pasii pentru configurarea acestuia.

E QOutlook

Account successfully added

E‘ IMAP

marius.diaconu@valahia.ro

Add another email address

@hotmail.com

Advanced options &

| Let me set up my account manually

| Set up Outlook Mobile on my phone, too

Done

Debifam optiunea Set up Outlook Mobile on my phone, too si facem click pe Done.
Asteptam sincronizarea mesajelor, care poate dura de la cateva minute la cateva ore, in

functie de multimea mesajelor din cont!

- e
File Home Send / Receive View Help Acrobat

M newemail ~ | I ~ B B~ | © © = | RImoetar v | ) unreadsRead [ - || search People B S/~ | &3 send/Receive al Folders

~
<
Favorites Al Unread ByDatev T Microsoft Outlook Test Message
Inbox 1 v Today - .
Microsoft Outlook <marius.diaconu@valahia.ro > © %=
Microsoft Qutlook To marius.diaconu@valahia.ro 3:44 PM
~marius.diaconu@valahia.ro Microsoft Outiook Test Message 3:44 PM
This is an email message sent automatically by
Inbox 1 This is an email message sent automatically by Microsoft Outlook while testing the settings for your
Drafts account.
Junk 3:28 PM
Trash
Important -
Deleted ltems 318 PM
Sent
Outbox
RSS Feeds 252 PM

> Sync Issues (This computer only)
Search Folders
236 PM

Je 727 PM

Progresul sincronizirii

110:15 AM @
~

E R s

10/6/2016 L4

Filter applied
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Migrarea contului catre Microsoft 365

Pentru migrarea contului @valahia catre Microsoft 365, dupa terminarea sincronizarii de
la pasul anterior, avem nevoie sa exportam mesajele aflate pe serverul valahia si sa le
importam ulterior serverul Microsoft.

Pentru aceasta facem click pe File > Open & Export > Import/Export

e — LTS

Inbox - marius.diaconu@valahia.ro - Outlook

Open

Open Calendar
CE | o

Open a calendar file in Outlook (ics, wes).

Open & Export

Open
Calendar

ﬁ Open Outlook Data File

<
Save as Adabe Open an Outlook data file (pst).

A Open Qutlook
Data File
«— Import/Export
— Import or export files and settings.
Import/Export
= Other User’s Folder
S a

Open a folder shared by another user,
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Se alege optiunea Export to a file si click pe butonul Next

Import and Export Wizard

Chaoose an action to perform:

ExEmt RS55 Feeds to an OPML file

Import a VCARD file [wef)

Import an iCalendar [.ics) or vCalendar file [wes)
Import from another program ar file

Import R55 Feeds from an OPML file

Import R55 Feeds from the Common Feed List

Description

Export Outlook information to a file for use in
aother programs.

< Back Net> | Cancel

Selectam Outlook Data File (.pst) si click pe butonul Next

Export to a File

Create a file of type:

Comma SeEarated Values

= Back || Mext = || Cancel
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Click pe numele contului si apoi Next

Export Qutlock Data File x
Select the folder to export from:
4 N E marius.diaconu@valahia.ro ~
1 Inbox
EE' Drafts
[ sent
|]_]] Trash
E Calendar (This computer onlyj
A= Contacts [This computer only)
D Deleted ltems
D Important
. @ Journal (This computer onlyj
i 52 Junk
[+ Include subfolders
| < Back || Mext = I | Cancel |

Click pe butonul Browse... si stabilim locatia si numele fisierului care va fi exportat.

LEL0S% 0% SdTE SSTTIGEL F T ikt il iid Sbs D10 B 1LIICT;

et

Export Cutlock Data File

Save exported file as:
|k::\[.‘rutlook backup'wvalahia.pst | I Browse.., I

Options
@ Replace duplicates with items exported

Dﬁllow duplicate items to be created
O Do not export duplicate items

<Back | Finish | Cancel
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Suplimentar. fisierul poate fi protejat prin parolda! ATENTIE! Uitarea parolei face

imposibild recuperarea ulterioard a continutului fisierului!

Create Qutlock Data File >

Add optional password

Password: | | |

Verify Password: | |

|:| Save this password in your password list

Cancel

Exportul poate dura de la cateva minute la cateva ore, in functie de multimea mesajelor

din cont!

Microsoft Outlock

g -

Exporting ‘Inbox’

Cancel
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VVom trece acum la setarea contului Microsoft 365 si importul mesajelor salvate anterior.
Pentru aceasta trebuie sa resetam profilul folosit de Outlook.
Tn Outlook, click File > Account Settings > Manage Profiles

Inbox - marius.diaconu@valah

Account Information

(n) Info

P marius.diaconu@valahia.ro
-
Open & Export &1 marssmre
| Add Account

p Account Settings
Save as Adobe @}‘ Change settings for this account or set up more connections,

PDF R = Get the Outlook app for iOS or Android.
Settings ~

Save As

Account Settings...
95p Add and remave accounts or change
existing connection settings. y emptying Deleted ltems and archiving.

Account Name and Sync Settings

4Gp Update basic account settings such as
account name and folder sync settings.

Server Settings
Update logon information, such as server
name, port, and authentication settings.

(7] Change Profile
ER Restart Microsoft Outlook and choose a 3
different profile. M Add-ins

cting your Outlook experience,

ze your incoming email messages, and receive
inged, or removed,

¢85] Manage Profiles
L:,O\ Add and remove profiles or change
existing profile settings.

Office Account
Feedback
Options

Exit

Selectati Show Profiles.

HT) P

\
; Mail Setup - Qutlook X

Email Accounts

[ A Setup email accounts and directories. Email Accounts...
|

1 DataFiles
J +, Change settings for the files Outlook uses to Data Files.., |
| ‘&ﬁ store email messages and documents.

Profiles

Setup multiple profiles of email accounts and Show Profiles... |
data files. Typically, you only need one.

W

Close |
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Selectati profilul, si apoi selectati Remove

Mail X

3 General I

@ The following profiles are set up on this computer:

9 Add... Remaove Properties Copy.

When starting Microsoft Qutlook, use this profile:
o Prompt for a profile to be used
k ¢ Always use this profile

; |outlook ~|
OK I Cancel | Anply |

Click Yes pentru a confirma mesajul de avertizare!

Microsoft Outlook

Careful, if you remove this profile, offline cached content for its accounts will be deleted.
Learn how to make a backup of the offline .ost files for the accounts.

Do you want to continue? Yes | | Mo

T T T Y Y S ——r TE

Click Apply si apoi inchideti aplicatia Outlook.

10
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Sa trecem acum la configurarea contului Microsoft 365.

Pornim Outlook si definim un profil nou

B® Microsoft

MNew Profile
({,‘,} Create New Profile

Profile Name: Cancel

Valahia

Leading Profile

Daca aplicatia nu a detectat contul, introducem adresa de email si click pe Connect.

*

e Outlook

Email address

marius.diaconu@valahia.ro -

11
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Asteptam sa fie adaugat contul si facem click pe Done!

R Outlook

Email address

marius.diaconu@valahia.ro -

Advanced options

}f\ddmg marlus.dlaconu@valah\a.ro5

Acum vom importa mesajele salvate anterior.
Pentru aceasta facem click pe File > Open & Export > Import/Export

Alegem Import from another program or file si facem click pe Next

Import and Export Wizard

Choose an action to perform:

Export RSS Feeds to an OPML file

Export to a file

Import a WCARD file (e}

Import an iCalendar [ics) or vCalendar file [wes
Import from another program or file

Import R5S Feeds from an OPNL file

Import R55 Feeds from the Common Feed List

Description

Import data from other files, such as Outlook
data files [ \P5T) and text files.

TOCT TET TV

12
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Alegem Outlook Data File (.pst) si Next

Import a File

Select file type to import from:

Camma SeEarated Values

<Back |[ Net> |  Cancel

T T T T

Click pe butonul Browse... si cautati figierul salvat anterior.

Impert Qutleck Data File

File to import

|t:\0utlook backup'walahia.pst | | Browse... |

Options

@ Replace duplicates with items imported
C}Allow duplicates to be created

O Do not import duplicates

<Back | met> | | cancel

13
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Click Next si apoi Finish!

Impert Outlook Data File x

Select the folder to import from:

5 [& Outlook Data File

[ Include subfolders

O Import items into the current folder

@ Import items into the same folder in:

|marius.diaconu@valahia.m |

| <Back || Finisn | | concel |

Asteptam importul mesajelor.

Dupa importul mesajelor va puteti bucura de functionalitatea Microsoft 365!

14



